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OBJECTIVE

Application for full-time employment.

ERIN L. WILKINS

SUMMARY OF QUALIFICATIONS

CHARACTIER-
RELATED

SKILLS- RELATED

WORK EXPERIENCE

* A worker who always finishes what is stared

* Is highly self-mouvated

* Works with integrity and honesty

* Is an opumust and works with joy

* A leader, but also enjoys following instructions

* High school diploma, BA from a private Christian university, MA from a private
Christan college

* Highly expenienced in office work such as computing (proficient in all MS
programs), managing an office, answering phones, filing, faxing, and copying

* Experienced in recreational work such as caretaking, outdoor activities, teaching,
crafts, and leading large and small groups

* Wide range of ministerial experience- from children to special needs, to senior
citizens

* Moderate knowledge of Spanish and Greek

* Shows excellence and professionalism when working with people

* Much experience in care counseling and Chnstian ministry

* Is able to muln-task and remember instructions

April- December 2004 Dallas Baptist Univeristy: Dallas, Texas
Secrelary o the Director of the Baptist Student Ministry

Completed general office tasks, assisted in ministry preparations, assisted student
missionaries, managed and assisted in scheduling, organized BSM leadership team
events and meetings, and helped with vanous campus needs.

April 2005- August 2006 Windsor Park Manor: Carol Stream, Illinois
Activity Assistant

Created and led activity groups for senior citizens. Also assisted with senior Bible
studies, parties, outings, and seminars. Spent much time engaging in one-on-one visits
nvolving prayer, Scripture reading, and evangelism.

September-June 2006 Glen Ellyn Bible Church: Glen Ellyn, [lliois
Administrative Assistant to the Ministers of Outreach, Assimilation, and Adult Ministries
Performed office tasks, helped plan, organize, staff, and implement ministry events,
managed scheduling, and assisted with congregational needs.

September 2007-Present Bear Creek Baptist Church: Katy, Texas
Administrative Assistant to the Adult Pastor and Ministry Pastor

Heavy ministry experience in a large and modern 3,000 member church. Performed
office tasks, organized and planned munistries, engaged in care counseling, worked

closely with church members to make sure needs were met.



EDUCATION

ACCREDITATIONS

Sullivan High School: Sullivan, Missouri
May, 2001- High school diploma awarded and 6 hours of college credit attained.
Graduated number 9 in a class of 187 students.

Dallas Baptist University: Dallas, Texas
December, 2004- Bachelor of Arts awarded in Christian Studies with a minor in
Psychology. Graduated cum lasde.

Wheaton College Graduate School: Wheaton, Illinois
May, 2007- Obtained Master of Arts degree in Christan Formation and Ministry.
GPA upon graduation was 3.7.

*Named to the National Dean’s List of College Students (2001-2004).

*Named to the President’s List for a 4.0 GPA (Fall 2002).

*Nominated twice and chosen for Who's Who Among American College Students.
*Awarded the Mary Crowley Scholarship of Excellence by Dallas Baptist University
(Spring 2002).

*Charter member for 3 years and President for 2 years of the Alpha Epsilon Psi
chapter of Thera Alpha Kappa, a National Honor Socitiey for Religious Studies.

*2 year member of the Alpha Chi Honor Society.

*2 year President and 4 year member of the Ministry Fellowship, a DBU organization
of ministerial students.

*Member of Alpha Sigma Omega, a DBU honor society whose stance is scholarship,
leadership, service, and Christian ethics.

*Awarded this Christian Leadership Scholarship of Dallas Baptist University (Fall
2001-Fall 2004).

*Graduated from a pretegious private Chrsian Graduate School with honors and a
3.6 GPA.



